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1. O01He moJIoKEeHH S

1.1. TIlomoxeHHe O HOPMATHBHOM JIOK&JBHOM aKTe€ MyHHIHIIAIBHOIO
610 IKETHOTO [OIIKOIFHOTO 06pa3oBaTebHOro yupexaenus «Jlerckuit cax Nel04
«30pbKa» KOMOWHAPOBAHHOIO BHAA I. YIaH-Y 1I9» (manee — Ilonoxenwue, naiee -
NIOY) ycTaHaBIMBAaET eMHbIE TPeOOBaHKA K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, HX
IIOATOTOBKE, O(QOPMICHUIO, NPHHATHIO, YTBEPXKICHUIO, BCTYIUICHHIO B CHILY,
BHECEHHIO U3MEHEHUN U OTMEHE.

1.2.Hactosimmee IlonoskeHue SBISETCS HOPMATHBHBIM JIOKAJIBHBIM aKTOM
MYHHITAITATBHOTO GIOKETHOrO JIOMKOIBHOIO 06pa3’oBaTebHOTO  yIpEeKACHNU
«Jlercxuit cag Nel04 «3oppka» KOMOMHMPOBaHHOIO BHAA T. Viag-Yig» #
0653aTeNIbHO K HCTIONHEHHIO BCEMHU YIACTHHKaMH 00pa30BaTeIbHbIX OTHOLICHHH.

1.3 .TTonmoseHue MOATOTOBIEHO Ha ocHOBaHMM DeflepaabHOr0 3aKOHA Ne273-
®3 «O6 o6pazosanuu B Poccuiickoii ®ezeparmiy», TpynoBoro Kojaexca PO (manee
— TK P®), I'paxxnanckoro Koxekca P® (nanee — 'K P®), Verasa JIOY.

1.4.JloxanpHbi HopMaTHBHEIH akT JOY (naiee — JOKAIbHBIA akT) — 3TO
HOPMATHBHEIA [IPaBOBOM IOKYMEHT, COAEpXKalldid HOPMbI, PEryIHpYrOMHe
oGpazoparensheie orHomenus B JIOY B mpegemax CBOGH KOMICTCHIMH B
COOTBETICTBMH C 3aKOHOHaTeNbcTBOM Poccuiickoii Penepanud, B IOPAIKE,
ycranosienaoM Yerasom JJOO.



1.5. Jlokameuere akthl JIOY JIeHCTBYIOT TOJNBKO B Ipelenax NaHHOH
06111e00pa3oBaTelbHON OpraHU3allid ¥ He MOTYT PETyJHpOBaTh OTHOLIEHHS BHE
ek,

1.6. JlokanpHBIE aKTHl M3OAIOTCSA 10 OCHOBHBIM BOIIPOCaM OpraHU3alliy U
ocyIecTBIIieHHs oOpa3oBaTensHOM pesrensHocTH JIOY, B TOM HMcle IIO
BOIIPOCAM, PETVIaMEHTHPYIOIIUM IIpaBuiia IprueMa 00yJyaroluXxcsl, PeKUM 3aHATHH
oOyuaroruxcs, (OpMBI, NEPHUOAMYHOCTE H MOPAJOK TEKYIIEro KOHTPOJI,
MOHHUTOPHMHTA JOCTIKEHHH OOydaroluxcsi, NOPANOK W OCHOBAaHMsS IIepeBOJa,
OTUMCJIEHHS M  BOCCTAHOBIEHHS  OOyJaroIMUXCs, MOPSIOK  O(OPMIIEHHA
BO3HMKHOBEHHS, IIPHOCTAHOBJIIEHHS M IpeKpallleHHs OTHOIIEHHHA MeXIy
obpaszoBarebHON opraHmzanueif u oOydaromuMucs H (HIH) POJUTENAMH
(3aKOHHBIMHY TIPEICTaBUTEIME) HECOBEPIIEHHONIETHUX 00yJaroluXCsl.

1.7. JloxanbHBle aKThI, COOTBETCTBYIOIIHE BCeM  TpeGOBaHMAM
3aKkoHojarenscrBa P®, gBIgOTCS 00sA3aTeIbHBIMH K HCIIOIHEHHIO BCEMH
y9aCTHHKaMU 00pa30BaTE/IbHBIX OTHOIIEHHUH.

1.8. HopMBI JTOKQJIBHBEIX aKTOB, YXYAIIAIOIIHE MONOXKEHHE 00ydaroIluxcs
und  pabotaukoB JIOY 1o cpaBHEHHMIO C IIOJOXEHHEM, YCTaHOBJIEHHBIM
3aKOHOJATENsCTBOM 00 0OpasoBaHWH, TPYHOBBIM 3aKOHOAATEIBCTBOM JIHOO
IPUHATEIE C HapylUIeHHeM YCTaHOBJIEGHHOIO MOps[Ka, He IPUMEHSIOTCA H
nomiexar orMere JIOVY.

1.9. Jloxaneasle aktel JIOY yrTpaumBaroT cuily (IOJNHOCTBK) HIH B
OTEJbHON YacTH) B CIEIYIOLIHMX CIIydasx:

" BCTyIUIEHME B CHIy aKTa, NPHU3HAOINEr0 MaHHBIA JIOKAIBHBIA aKT
YTPaTHBIIHM CHILY;

" BCTyIUIGHHE B CHIy JOKAJbHOIO aKTa OONbIIed IOPHIWYECKOH CHIIBI,
HOPMBI KOTOPOTO IIPOTHBOPEYAT MOJOKEHHAM HaHHOI'O JIOKATBbHOTO

aKTa,
" [puU3HAHWE CYAOM  HIHM  HHBIM  YMOJHOMOYECHHBIM  OpPraHOM

roCyapcTBEHHOM BiacTH JNokambHoro akrta IOV mporHBOpedanmm
IEeHCTBYIOIIEMY 3aKOHOIaTEIbCTBY.
1.10. Jloxaneusii akt JJOY, yTpaTUBIIHH CUILY, HE ITOIJIEXHT UCTIOTHEHHIO.

II. Hean u 3aga4n
Lemsimu 1 3aauaMu HacTosAero [lomoxenue SBIAIOTCS:

" Co3MaHHe eUHON U COrTIacOBaHHOW CHCTEMBI JIOKAIBHEIX akToB IOV



» obecrieyeHye IMPUHIIAIIA 32aKOHHOCTH B HOPMOTBOPYECKOH HEATEIBHOCTH
AO0Y;

"  COBEpLIEHCTBOBAHHE IPOLECCa MTOJTOTOBKH, OQOPMIICHHS, IPUHATHS H
peanu3alyy JIOKaJIbHBIX aKTOB;

" [pemOTBpallleHHe IyOJUpOBaHMS PpEeryJHpOBaHHS OOLIECTBEHHBIX H
obpazoBarenbHEIX oTHOWEHHH B JIOY.

II1. Buabi J1oKaJbLHBIX AKTOB

3.1. B coorBerctBun ¢ YcraBoM aestensHocTh IOV periiaMeHTHpyeTCs
CIeIyIOIMMH BHIaMH JIOKAJBHBIX aKTOB: IOJIOXKEHHs, IPHKa3bl, HHCTPYKIIWH,
IOJDKHOCTHBIE HMHCTPYKIIHH, IpaBuia, Nopsuok. IlpencraBieHHBIH IepeYCHb
BHJIOB JIOKAITBHBIX aKTOB HE ABIISIETCS HCUEPIIBIBAOIIHM.

3.2.JIoxansuble akthl [IOY MOTryT 6BITH KIIaCCH(UIIMPOBAHEL:
a) Ha TPYIIEl B COOTBETCTBUH ¢ koMmeTeHnuen JJOY:

" JJOKaQJIbHEIE aKThl OpPTraHHU3allMOHHO-PACIIOPSAAUTENBHOIO XapaKTepa;

" JJOK&JIbHEIE AaKTBl, pEerJaMeHTUPYIOIIME  BONIPOCEl  OpraHu3alluu
o0OpazoBaTesbHOrO IIpoLecca,;

" JIOK&JIbHEIE AaKThl, pErIAaMCHTHPYIOIIME OTHOIIeHWs paboromarens ¢
pabOTHHKAMH M OpPraHH3aIMI0 y4eOHO-MEeTOIMIECKOH paboThl;

" JJOKaIbHEIE aKThl, pEerIaMeHTHPYIOIIUEe  JEeATENBHOCTE  OpraHoB
camoytmpaBienus JOVY;

" JIOKaJbHEIE aKThl, perjaMeHTHpPYIOIIHe aJMHUHHCTPAaTHBHYID H
(bHHAHCOBO-X034HCTBEHHYIO [IEATEIEHOCTE,

" JJOKaJIbHEIE aKTEI, 00eCIIeYHBArOIIIE BECHHE NEIO0NPOH3BOICTBRA,;

" JOKAaJIbHBIE aKTBI, pPErIAMEHTHUPYIOIIHE OTKPBITOCTE M JOCTYITHOCTbH
uabopMaliu o nearesnsHocTd JOY.

©) o KpUTEepHIM:

" [0 CTEIEHH 3HAYMMOCTH: 00s3aTeNbHble U HeoOs3aTeIbHEIE,

" 10 cepe medcTBUA: OOILIETO XapaKTepa U CIEHaIbHOIO XapaKTepa;

" [0 KpyTy JIMI[: PacmpocTpaHsioiyecs Ha Bcex pabornukos JIOY u e
pacrpocTpaHsronecs Ha BceX pabOTHHKOB OpraHHU3aliy;

» o crnocoby TpHHATHSA: IpHHAMaeMble pykosogutenem JIOVY
eIMHOJIMYHO W IIPHHUMAaeMble C yYE€TOM MHEHHs IIPEICTaBHTEIBHOI'O
OpraHa y4aCTHUKOB 00pa30BaTEeNbHBIX OTHOIIECHHIA;

" [0 CpOKy meHcTBUs: TIOCTOSHHOrO JeicTBHA, OeccpoyHbIe, C
OIpe/IeIeHHBIM CPOKOM JIEHCTBHS,

" 10 CPOKY XpaHeHHsS: IOCTOSIHHOTO XpaHeHHs , 75 JIeT u ApyTHe.



IV. Ilopsiiok NOATOTOBKH JIOKAJIbHBIX aKTOB

B JIOVY ycranaBnuBaeTcs CIELYIOLIMH IOPSJOK IOATOTOBKH JIOKATBHBIX
aKTOB:

4.1. 'HUIIHATOPOM MOATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITB:

"  ydpeauTelb;

" Oprasbl yIpaBlieHIs 00pa3oBaHHEM;

» amvunucTpanus JOVY B muie 3aBeqyrolero;

"  QpraHsl TOCyAapCTBEHHO-001IeCTBEHHOr0 ynpasienus [0V,

"  yYaCTHWKU 00pa3oBaTeNbHEIX OTHOLIEHHUH.

OcHOBaHHEM IS IMOATOTOBKM JIOKAJIBHOIO aKTa MOTYT TaKXe SABJATHCH

W3MEHEHMs] B 3aKoHojaTenbcTBe P® (BHeceHHMe W3MEHEHHH, HM3JaHHE HOBBIX
HOPMATHBHEIX ITPABOBEIX aKTOB).

4.2, TIpOeKT IOKAIbHOTO aKTa TOTOBHTCS OTHENBHBIM PabOTHMKOM HIIH
rpymmo# paboTHHUKOB MO mHopydeHHI0 3aBenyromero JOV, a rtakke opraHom
camoymnpasnenus JJOO, KOTOPEIH BBICTYIIHII ¢ COOTBETCTBYIOIIEH HHULIHATHBOMH.

43. TlogroroBKka JOKAJBHOTO a@KTa BKIIOYaeT B cebs wu3ydeHuHe
3aKOHOJATENBHBIX M WHBIX HOPMATHBHBIX aKTOB, JOKalbHEIX akToB JIOVY,
PErIaMeHTHPYIOIIHAX Te BOIPOCHI, KOTOPEIE NPEAIONaraeTcs OTPasUTh B IIPOSKTE
HOBOTO aKTa, ¥ Ha 3TOH OCHOBE BEIOOp €ro BUAA, COJACP)KAaHMS U IIPEICTABICHHUE
ero B MUCHMEHHOMH (opMe.

4.4, TToprotoBka Haubojiee BaXKHBIX JIOKAIBHBIX aKTOB (IIPOEKTOB pELICHHH
cobpaHuii, MEICOBETOB, OPraHOB CaMOYIIPaBIeHHsA, IIPHKAa30B, IMOJIOXKEHUH,
IIPaBHII) JOJDKHA OCHOBBIBATHCS Ha pe3ylbTaTaX aHallM3a OCHOBHBIX CTOpPOH
nestenbHocTH JIOO, TeHmeHIuMit e€ pa3BUTHS U CIOXKHUBILEHCSA CHTYaIAH.

4,5, Tlo BompocaM TmipHeMa Ha paboTy, IIEPEeBOJOB, YBOJIBHEHHH,
MPEIOCTABIEHHs. OTI[yCKOB, IIOOIIPEHMH WM IIPUBIEYCHHS COTPYIHHKOB K
JIMCLUIUIHHAPHOA WM MaTepHaIbHOM OTBETCTBEHHOCTH H3MAlOTCsA MpHKasbl, B
cootBercTBHH ¢ TK PO.

4.6. IIpoeKT IOKQIBHOrO aKTa IOMIEKHUT 00A3aTeNbHOM ITPaBOBOU
9KCIIEPTH3E W IPOBEpKe Ha JIUTEPATypHYIO IPaMOTHOCTh, KOTOpPBIE IPOBOIATCA
JOY camocTOATENbHO JUOO C y4YacTHEeM [PUBICYCHHBIX CICHUATUCTOB.
JIoKaJbHBIM aKT, He TpPOIIeAINMH IPaBOBYHO OSKCIIEPTH3Y, HE TIOMJICHKHT
PacCMOTPEHHIO U IIPUHATHIO.

4.7.TIpoeKT JIOKJIbHOTO aKTa MOXeT OBITh IpefcTaBlIeH Ha OOCYXIEHHE.
@opMBI TIPeACTaBIeHHs I 00CYXIEHUS MOTYT OBITh pasjIMYHBIMH, HalpUMep,



pasMelleHre POeKTa JOKATBHOrO aKTa Ha HH(OPMALMOHHOM CTEHIC B MECTC,
JIOCTYIIHOM JUIs Beeobiuero obosperus, Ha cafire JIOY, HampapieHHE IPOCKTa
3aMHTEPECOBAHHBIM JIHIAM, MPOBEIECHHE COOTBETCTBYIOLIETO cobpaHus ¢
KOJIJIEKTHBHEIM 00CYKIeHHEM NIPOEKTa JIOKATBHOIO aKTa ! T.J.

4.8Ilpy HeoOXOMMMOCTH  JIOKAIBHBIA  aKT IIPOXOAWT  HPOICIYpPY
COIJIACOBaHU.

V. Iopsiiok MPHHSTHSA U YTBEPKICHHUS JIOKAIBHOI0 aKTa

5.1.JIokaNpHBIHA aKT, IPOIIEANIUI [IPaBOBYIO U JUTEPATYPHYIO SKCICPTH3Y,
a TaKKe IPOIEAYPY COITACOBaHMs, MOJICKHT IPHUHATHIO H YTBEPXKICHHUIO
pyxosoauteneM JJOY B COOTBETCTBHH C Y CTaBOM AOYV.

5.1.Jlokanprble akTel JOY MOTYT NPMHMMATHCS PYKOBOIHUTENEM, OOIIMM
cobpaHueM paGOTHHKOB, IEJArOTHYECKMM COBETOM, OPTaHOM TIoOCyIapCTBEHHO-
OOLIECTBEHHOIO VIpaBieHHs JHUO0 HHBIM OpraHOM CaMOYNpPaBICHHUA A0V,
HaJeTeHHBIM TTOJTHOMOYHMSME 110 IPHHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHH C
VerasoMm JIOY — mo mpeaMeTaM HX BEACHHS U KOMITETCHLIUY.

52Ilpy DOpUHATHM  JIOKANbHBIX  aKTOB,  3aTPAardBalolMX  TIpaBa
00y4aromuxcs, yautbiBaeTcss MHeHre COBETa POJUTENIEN.

53. He mommexar TMNpPHMMEHEHWIO JIOKANbHBIE aKThl, YXYAIIAOIIHe
[OJIOeHne pabOTHUKOB IO CPaBHEHMIO C TPYHNOBBIM 3aKOHOAATC/IECTBOM,
KOJUIEKTHBHBIM JI0TOBOPOM, COTTIALICHHUAMH, & TAK)XKe JIOKalIbHEIE aKThI, IPHHATHIC
C HapyIIeHHEM MOPSKA ydeTa MHEHHs IPEACTaBUTENIHOTO OpraHa paGOTHHUKOB.

5.4. Ilpomemmmii TpoOLERypy NPUHATHS JOKAIBHBIH aKT yTBEPKAAeTCH
pykosomuteneM JIOY. Tlporenypa yTBepiIeHIs 0popMIIseTcs 60 MOAIHCEIO,
nubo npukazom pykosoaures JIOV.

5.5.JoKaIBHBIH aKT BCTYIAET B CHIy C MOMEHTa, YKa3aHHOTO B HeM, JIH00, B
CIIyd4ae OTCYTCTBHS TAKOTO YKa3aHMWs, [0 HCTeYEeHHH 7 KaleHIaPHbIX JHe# ¢ JaTsl
NPUHATHS JAHHOT'O JIOKAJIBHOTO aKTa.

Jlaroii NPMHATHA ~JOKA&JIGHOTO  akTa, TPEOYIOImEro  yTBEPXKACHHA
pykosoautenem JIOO, sBIg€TCs AaTa TAKOTO yTBEPKACHH.

5.6. Ilocme yTBEpXKIEHHWA JIOKAIBHOTO axra IPOBOAMTCA [poLedypa
03HAKOMJIEHHSI ¢ HMM YYaCTHHUKOB 0Opa3soBaTENbHBIX OTHOLICHMH, Ha KOTODBIX
PacIpOCTPAHSIOTCS ITIOJOKEHHUsT JAHHOTO JIOKAllbHOTO 2aKTa. O3HakoMmiieHHE C



JIOKaJIBHBIM aKTOM O(bOpMJIHeTCH B BHIE POCIMCH O3HAaKOMJ/IAEMBIX JHI[ C
YKa3aHHEM [JaTbl O3HAKOMICHMAA 100 Ha caMOM JIOKQJIBHOM akKTe, nubo Ha
OTOEIBHOM JIMCTE O3HAKOMIICHMA, NIpHIIaracéMbiM K HEMY, 6o B OTACIBEHOM

KypHae.

VI. OdopmiieHHe JT0KAJIBLHOI0 aKTa

OdopmieHne JIOKaIPHOTO aKTa BBINOJNHSETCS B COOTBETCTBHH C
TpeGoBarmaMY «[ OCYIapCTBEHHON CHCTEMBI JOKYMEHTALHOHHOTO ObecreyeH s
ynpasnenns. OcHoBHble mHoioxeHus. O6mme TpeGoBaHHs K HOKYMEHTaM H
coy:x06aM  JIOKYMEHTalMOHHOro  ofecmedeHus», a  TaKkKe  HOPMaMH
«YHUGDHUIHAPOBAHHON CHCTEMBI JOKYMEHTAlWH. YHUQUUMPOBAaHHAS CHCTEMA
OpraHU3alHOHHO-PACIIOPAIUTEIbHOM JOKYMEHTAl|H. TpeboBanus K
odopmrnenuto jokymentoB. I'OCT P 6.30-2003" (yrB. IlocranoBieHnem
I'occrarmapra Poccun ot 03.03.2003 N 65-ct «O NpuHATHH U BBEJICHHM B
nelicTBHe rocyapcTBeHHOro cTannapta Poccuiickolt @enepanuny»). [Ipu sToM:

6.1.CTpykTypa JIOKQIBHOTO aKTa JO/DKHA OOecrednBaTh JIOTHYECKOS
pa3BUTHE TeMbI TPABOBOTO perynupoBanus. Eciu TpeGyeTcs pasbsicHeHHE el 1
MOTHBOB IIPHHSATHSA JOKAIBHOTO aKTa, TO B IIPOEKTe AaeTcs BCTyNHUTeNbHAas 9acTh —
npeam6yna. I1o0xeHrs: HOPMAaTHBHOTO XapaKTepa B peaMOyIly He BKIHOYarOTCSL.

6.2.HopmaruBHEIE NpeAnucaHus o(QopMIIAIOTCS B BHIE IIYHKTOB, KOTOPEBIC
HyMepyIoTcs apabckumu 1udpaMu ¢ TOUKOH M 3arONOBKOB He MMEROT. ITyHKTEI
MOTYT HOAPA3ENAThCS Ha MOJIYHKTHL, KOTOpBIE MOTYT UMETh OYKBECHHYIO WM
UG POBYIO HyMEpalHIo.

6.3.3HaunTeNbHbIE 110 00BbEMY JIOKAJIBHBIE aKThl MOTYT JNCIUTHCS Ha II4BEHI,

KOTOpPBIE HyMEPYIOTCS PUMCKUMH [U(ppamMu U UMEIOT 3aT0JIOBKH.

6.4.Eciii B JTOKAIbHOM aKTe IIPUBOAATCS TabNuULbl, rpadHKy, KapThl, CXEME,
TO OHM, KaK IIPaBMIO, MOJDKHBI OQOPMIATECA B BHIE IPHIOXKCHHH, a
COOTBETCTBYIOIIME ITYHKTHI aKTa JODKHBI HMETh CCHUIKU Ha 3TH IPUIIOKCHHS.

6.5. JIoKaJIbHBIA aKT HU3JIaraeTcs Ha rocyaapCTBEHHOM s3bike P@ U NOJDKEH
COOTBETCTBOBATH JHTEPATyPHEIM HOPMaM.

6.6.CTpyKTypa JIOKaJIbHOTO aKTa HOJKHA OBITh JIOTHYECKH 000CHOBaHHOM,
OoTBeUalolleli IensM M 3aJadaM I[IpaBOBOIO  PETYNMpOBaHWsA, a TaKkkKe



obecrneunBaOIed JOrHUecKOe pPa3sBHUTHE H IIPaBAJIBHOC NMOHHMaHHue JAaHHOTO
JIOKAJIBHOI'O aKTa.

6.7. B JOKaIbHBEIX aKTaxX NAIOTCS ONpeNe/eHMs BBOIUMBIX IOPUAMIECKUX,
TeXHHIecKMX W JAPYTMX CIELUalbHBIX TEPMHHOB, €CIM OHH HE ABJIAIOTCA
0BIIEM3BeCTHBIME ¥ HEYHNOTPeOIsSeMBIMH B 33aKOHONATEIbCTBE Poccuiickoit
®eepalliil ¥ PETHOHATBHOM 3aKOHOIATEIbCTBE.

6.8.He 1omyckaeTcs MepelichBaHie ¢ 3aKOHOB. IIpu HE0OXOIUMOCTH 3TO
IenaeTcsd B OTCBUIOUHOM (opMe.

VII. OcHoBHBIE TPeOOBaHHSA K JOKAJbHbLIM aKTaM

JlokanpEele  aktel JOY  MOMKHBL  COOTBETCTBOBATH  CIICAYIOIIMM
TpeOOBaHUAM:

7.1. TTonoxenue

IOIDKHO COAepKaTh Ciedyromue o0s3aTenbHble PEKBH3UTEL: obo3HaueHHe
BUIA JIOKAJIBHOTO aKTa, ero HauMEHOBaHHE, rpu(el: [PHHATO, YTBEPXKACHO,
COTNIACOBAHO, YYTEHO; PErMCTPAllMOHHBIM HOMED, TEKCT, COOTBETCTBYIOILIHH €T0
HAaUMEHOBAHMIO, OTMETKY O HaJIMYHMHM MPHUIIOKCHHU U COTTTaCOBAHMA.

7.2. Ilpasuna

JOIDKHEI COJEpXaTh CIeIyIolue 00s3aTeNbHbIe PEKBUSHTEL: obo3HaueHne
BHJIa JIOKAJILHOTO aKTa; €ro HauMCHOBaHMHC, rpuGBl IPUHATHA U YTBEPKICHU,
TEKCT, COOTBETCTBYIOIIHI €70 HAMMEHOBAHHIO; OTMETKY O HaJlMTHH IPUTIOKEHHS,
PErrCTPA[HOHHbIA HOMEP.

7.3. UHCTpYKIIUA

JOTKHBI COIEPXKaTh CIEAyIomue 00sA3aTe/bHbIe PEKBUSHTEL: 0bo3HaUEHHE
BHJIA JIOKAIBHOTO aKTa; ero HauMeHOBaHWe; TPH(Bl NPHUHATHA U yTBEpIKICHHUS,
TEKCT, COOTBETCTBYIOILIHI €r0 HAMMEHOBAHUIO; OTMETKY O HAAIHH TIPUIIOKEHAS;
pEruCTPaliOHHEIA HOMED.

7.4. PemeHus

O/DKHBI COZIEPKaTh Clefylomue 00s3aTeNbHbIC PEKBUSHTEL: o003HaUeHHE
BHMA JIOKAJTHLHOTO aKTa, MECTO W [aTy NPHHATH, TEKCT, AODKHOCTE, (bamuInzo,
MHUIMATEL 1 TIOJIIACH WA, IPHHSBIIETO PEIICHHE, OTTUCK IICHaTH.



7.5. TIpukassl u pacnopspkeHus pykoBomurtels JJOY NOKHBI COAEpPXKaTh
creyrompe 00s3aTebHbIe PEKBU3HUTEL: 0003HaYeHHe BUA IOKAILHOI'O aKTa U €ro
HauMEHOBaHHME, MECTO M JaTy IPHHSATHS, PETMCTPallMOHHBIH HOMEp, TEKCT,
JOJDKHOCTB, (haMMIIMIO, MHUIKAIE U IoAnuch pykosomutens J[OVY. Ilpukassl u
pacTopshKeHusl BEIONHsAIoTes Ha Omanke JIOY.

7.6. IIpOTOKOJIBI ¥ aKTEI

JOIKHBI COJEPXKATh CIeAyol[He 00s3aTeNbHble PEKBH3UTHL 00O3HAYECHHE
BHAIa JIOKAIBHOIO akKTa; MEeCTO H JaTy IpHHITHS, HOMEp; CIHCOK
IPYCYTCTBYIOIIHX; TEKCT, COIEPIKAIIHINA TIOBECTKY AHS, OMCaHUe X0/1a, TIopsA/Ka U
IpOLETYPsl COBEPLIAEMBIX OINPEENEHHBIX (FOPUIUYCCKH 3HAYUMBIX) JAeHCTBUI
NGO OTCYTCTBME OMpEJEeHHBIX (DaKTOB; JOIKHOCTb, (GaMHIHIO, HHUIMAIbl H
MOMMHKCH JKIa (JIUI[), COCTAaBUBINUX HIIM IIPHHMMABIIUX Yy4acTHE B COCTABICHHU
IPOTOKOJIA WIIH aKTa.

7.8. MeToauuecKkue peKOMEeHalun

JOIDKHEI COIEpIKaTh CIeIyIolle 00sS3aTeNbHbIe PEKBUIUTHL: 0003HAYCHHE
BHa JIOKAJBLHOTO aKTa, MECTO M JaTy IpPHHATHS, €ro HauMEHOBAaHHE, TEKCT,
COOTBETCTBYIOIMM €ro HAWMEHOBAHMIO H COJIEpXKAllWi yKasaHWe Ha BUT,
HaUMEHOBAHWE M JaTy IIPUHSTHSA TPaBWI HIH HHCTPYKIMHA, HOPMBI KOTOPBIX
Pa3BACHAIOTCH, KOHKPETH3HPYIOTCS WM  JIETAIU3UPYIOTCA METOANIECKUMH
PEeKOMEH/IAIMAME; JIOJDKHOCTb, (DaMIIHs, MHUIMANB Tula (JIAL), COCTABUBINMX
METOIUYECKHE PEKOMEH IAI[HH.

7.9. IlporpaMMBl Y IJIAHEI

IOJDKHBI COACPXKaTh CIEAYIOIIHE 00s3aTeNIbHBIE PEKBH3UTHI: o003HaUeHHE
BHJa JIOKaJbHOr0 akKTa, MECTO W JAary IIpHHATHA, HaHMEHOBaHHE H TCEKCT
JIOKAJILHOI'O aKTa, COOTBETCTBYIOIIHE €TI0 HAUMEHOBAHHIO.

7.10. TomxHOCTHASA HHCTPYKITUSA

JIOMKHOCTHAsT MHCTPYKIMsA paOOTHHKA MOJDKHA COZNEPKATh CICAYIOIIHE
pasfensl: OOIIMe IOJMOXEHMS, OCHOBHBIC 3a/ladd, IpaBa, MPEAOCTaBIACMEIC
paGoTHHKY ¥ €ro OOA3aHHOCTH; B3aMMOIEHCTBUS, OTBETCTBEHHOCTH 34
HEKauyeCTBEHHOE W  HECBOEBPEMEHHOE  BHINIOJIHEHHE (HEeuCIoNHEHHE)
06s3aHHOCTEH, MPEyCMOTPEHHBIX AOJDKHOCTHOM HMHCTPYKIUEH; TpeOoBaHus K
pabOTHHKY.

7.11. Ilpr HOArOTOBKE JOKAIBHBIX AKTOB, PETYIHPYIOMIMX COLHATBHO-
TpyJOBEIE  OTHOLICHWS (HampEMep, KOJUIEKTMBHBIH ~ JIOTOBOp,  IPaBUIla



BHYTPEHHET0 TPYAOBOTO pacIopsaka ¥ Jp.) CIeXyeT pYKOBOJCTBOBATHCS
PEKOMEHIAITHAMHY O HHUX.

7.12. Cpenu nokanbHeIX akToB JIOY BBICIIYIO IOPHIMYECKYIO CHIY MMECT
Vera OV. Ilostomy mnpuHuMaemsle B JIOY JokajbHBIE aKThl HE OJDKHBI
IIPOTHBOPEYUTH Y CTaBY.

VIII. dokymeHTalHS

8.1. JlokanbHBIE aKTBI IMPOXOAAT MPOLELYPY PETHCTPALMH B CIIELHATBHBIX
KypHaJIax.

8.2. OO0s3aTelIbHOM perncTpaldy  IOMJIEKAT IIOJIOKEHHUA, IIpaBHIia,
HHCTPYKIIMH, IIPUKa3bl X PACIIOPSIKSHHUS 3aBEYIOIIETO JIOY.

8.3. Perucrpalyio JIOKaJILHEIX aKTOB OCYIECTBIIACT sapemyromui JJOVY.

8.4. PerucTpanys MONOXXEHHUIT, IIPaBUJI ¥ WHCTPYKIHIl OCYIIECTBIAETCSA HE
mo3mHee IHS MX yTBepKieHus 3aBemyromum JIOV, mpukasoB H pacropsKeHuN
zapemytouiero JJOY — He mo3gHee JHS MX H3IaHUA.

IX. IMopsiaok BHeCeHHs H3MEHEHHI H AOMOJIHEHHH B JIOKAJbHbIE€ AKThI

9.1. B neiicrytonme B JIOY IOKaJbHBEIE aKTBI MOIYT OBITB BHECEHBI
HM3MEHEHUS U IOIIOJIHEHHS.

9.2. TTopsiIoK BHECEHUs H3MEHEHHH U JIOTIOJIHEHHH B JTOKAJIbHBIE aKThI HOY
OIpeeNnseTcs B CaMHX JOKAlIbHBIX aKTaX. B OCTAlbHBIX CIly4asX H3MEHCHHA U
IOTIOJIHEHHUS OCYIIECTBILIOTCS B CIIEAYIOLIEM ITOPA/KE:

0.2.1. BHeceHHe M3MEHEHWMI M MOTOJHEHWM OCYIIECTBIIAETCS B IIOPAJKE,
YCTaHOBJIEHHOM B JIOKQIbHOM HOPMATHBHOM aKTe, Ha OCHOBaHHH KOTOpPOTO
BHOCSITCSI U3MEHEHUS;

0.2.2. ©U3MEHEHHUS U IOIOJHEHHUS B JIOKAJIBHEIE aKTHI: MOI0XCHHS IIPUHATHIC
6e3 COIaCOBaHHS C OPraHoOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIPABICHHIA
(camoympaBiieHUs]), IIpaBHMila, HHCTPYKIMH, NPOTPaMMBl, ILIaHBI, peLIeHHUS,
IIPHKa3bl ¥ PaCIOpKEHUS 3aBeAYIOLIETO JIOVY, BHOCSTCA ITyTEM M3[aHus IIpHKa3a
sagemytomero JJOY o BHeCeHUH W3IMEHEHUI WM [OTOJHEHHH B JIOKQJIbHBIM
HOPMAaTHBHBIN aKT;



0.2.3. uW3MeHeHHs M [IONOJHEHHUS B TIOJIOXKEHHSA, MPHHATHIE IIOCHE
COrJacoBaHMS C OPraHOM TOCYIapCTBEHHO-OOIIECTBEHHOIO  YIPaBICHHA
(caMoyTIpaBiieHust), BHOCATCS IIyT€M W3[aHUS NPHKa3a 3aBEIyHOIIETO HOV o
BHECEHHH H3MCHEHHI WU IOIOJHEHHH B JIOKAJIBHBIM aKT C NpeIBapHTEIbHBIM
IIOJ[yd€HHUEM OT HErO COTTIacHsl.

9.3, I3aMeHeHus U JOIOJHEHHS B JIOKANbHBINA aKT BCTYNalOT B CHIIY C JaThl,
YKa3aHHOM B NpUKa3e O BHECEHWH M3MEHEHHH WM [OTOJHEHUH B JTOKaJIbHBIN
HOpMATHMBHBIA aKkT, a B CIy4ae OTCYTCTBHMsS yKa3aHHsS B HEM JaTel — IO
ACTeUeHUH 7 KajJeHJapHBIX [HEW C JaThl BCTYIUIGHHS IIpHKa3a O BHECCHHH
H3MEeHEHUH WK JOIOJIHEHHUH B JIOKAJIBHBIN aKT B CHITY.

9.4. sMeHeHUs ¥ TONOJHEHHUA B IIPEANHACaHNS X TpeOOBaHHUS, IIPOTOKOIBI H
aKTBI, METONUYECKME PEKOMEHIAIlMM, aKThl O MPH3HAHUM JIOKAJIBHBIX AKTOB
yTPATHUBIIAMU CUITY, HE BHOCATCS.

X. 3ak/JI04YHTEe/IbHbIE MOJT0KEeHHHA

10.1. Hacrosmee ITonoxxeHHe TPUHUMAETCS ¢ YYETOM MOTHBHPOBAHHOI'O
MHeHHs opranos coymnpasienus JJOY.

10.2. TTonokeHHe BCTYIIAeT B CHIY C JAaThl €r0 YTBEPKACHHSA 3aBEIyIOIIUM
J0Y.

10.3.ITooeHre yTpaunuBaeT CHITy B ClIydae NpHHATHA HoBoro IlonoxeHus
0 JIOKaJIGHBIX aKTaX.

10.4. Bompocsl, He yperyJiipoBaHHble HacTosuM [TomoxeHneM, TIO/IeKaT
yperyJIupOBaHHIO B COOTBETCTBUH C [ACHCTBYIOIIMM 33KOHOAATEIBCTEOM PO,
Veragom JOY ¥ HHBIME JTOKaJIbHEIMA HOpMaTHBHEIME akTamu JIOY.
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